
Accounts Payable Module – 
Manage supplier transactions

CPA Inprotech is the most complete 
IP and practice management solution
available on the market. It features 
a set of integrated accounting modules
specifically designed with IP attorney
firms in mind to help them run their
entire practice.

The set includes the Accounts Payable
Module, which is used to record invoices
from suppliers (e.g. foreign associates)
and the payment of these invoices. 
An invoice can be disbursed to Work in
Progress (WIP) to be re-charged to the
appropriate client or case. You can also
enter a credit note and allocate it to the
relevant invoice. 

Payments can be recorded in any
currency and can be made from multiple
bank accounts, either foreign or local.
The exchange gain or loss is calculated
automatically for foreign currency
transactions. Payments can also be
made using a variety of methods such 
as cheque; electronic funds transfer;
bank draft; or cash.

The Accounts Payable Module can
manage outstanding invoices and can
report on aged creditors, outstanding
payments, payment plans and
consumption tax paid.

Close integration with the other
accounting modules means that
transactions are updated in these
modules without any additional work.

Key Features
Manage invoices and credit notes
The Accounts Payable Module lets you
record supplier invoice details including
the date received, description, invoice
number, currency and tax.

Supplier credit note details are recorded
and allocated to the relevant invoice.
You can also offset a supplier invoice
against a debit note sent to the same, 
or a related business.

Where you have incurred expenses on
behalf of a client, you can re-charge
these expenses by disbursing the invoice
to WIP.

Manage payments
The Accounts Payable Module lets you
enter a payment that covers one or
more invoices or a payment that is
independent of an outstanding invoice
(i.e. payments by Account).

A payment plan can also be
produced which is a list of purchases
used to help manage the payment
process by letting you select which
invoices and suppliers will be paid. 
They can be printed and reviewed
before processing the payment. 

The plan processes many payments in
local or foreign currency for suppliers 
at one time. It can also include a single
payment to one supplier for many
invoices. You can print multiple cheques
or process multiple bank draft or
electronic funds transfers (EFTs) with
your bank. Any bank charges related 
to a payment can be handled during the
payment process.

Manage foreign currency
Currency is managed and converted 
in real time using a single system-wide
currency table. Features include:
• Foreign currency bank accounts
• Payments made in the required

currency from either a local or foreign
currency bank account, with all
amounts converted to the local
currency

• Automatic calculation of exchange
gain or loss amount for foreign
currency transactions

• Viewing amounts owed to a supplier
expressed in either local or foreign
currency
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Audit
You can view the complete audit trail
of supplier transactions, including how
other modules are affected.

Enquiries and reports
Detailed creditor information is
available, with drill-down access to
outstanding items or transactions. 
You can run reports such as:
• Summary financial information

by period
• A Tax Paid listing to help

reconcile tax incurred
• An aged creditors report

Integration
The Accounts Payable Module is
seamlessly integrated with the other
CPA Inprotech modules, adding
significantly to staff productivity.

Default supplier details such as payment
entity, bank account, currency, tax
treatment and payment terms are stored
in the Case & Name Module. These are
displayed by default when recording
invoice or payment information.

You can override a supplier’s payment
terms in the Case & Name Module by
setting up restrictions against paying 
all invoices from a supplier or a specific
invoice only.

Automatic inter-entity accounting lets
you handle transactions for multiple
entities.

As transactions are processed, journals
are automatically created and posted to
the General Ledger Module. Default
accounts can be set up as well as the
rules that control their use. Journal
lines on a transaction can be reviewed
and changed if necessary.

As a payment is processed, the relevant
bank transaction is created in Cash
Book to later be reconciled against
a bank statement.

Purchases can be disbursed to the WIP
ledger, which lets you bill a debtor for
expenses using the Timesheet and
Billing Modules. Also, invoices can 
be offset with a debit note from the
Accounts Receivable Module.

About CPA Software Solutions
CPA Software Solutions, part of the
CPA Group, is a leading provider of IP
management software for companies
and IP attorney firms worldwide. 
We deliver the most advanced,
innovative and configurable solutions
available, designed specifically to fit
your individual needs. 

Together with CPA, we provide more
than 40,000 businesses with IP
management software solutions; patent,
design and trademark renewals; domain
name management; and trademark
searching and watching. 


